
Instructions for Creating New Assignments 

 

 

 

After selecting Create New Assignment, select Add New Assignment  

                        

 

 

You will get a screen that looks like this 

 



 

 

Fill in Assignment Title, Instructions, and Upload any document for the assignment (must be pdf or doc) 

After completing the title, instructions, and supporting material, select create  

 

 

 



 

 

The newly created assignment will show up on your screen labeled my assignments.  The assignment 

will not show up yet on the Cadets’ dashboards.  

 

 

 



Now select the drop down just below your name in the top right, and select Dashboard Settings 

 

 

 

This will now show you all of the assignments that you have.  Only when there is a “check” in the box to 

the right, will the assignment populate on the cadets’ dashboard for the LET Level selected.  Select the 

assignment(s) you want the cadets to see and select “save” at the bottom.  

 



 

The assignment will now show on the cadet’s dashboard and will usually be the last tile on the 

dashboard.   

 

 

You can view what the cadets see by selecting the test cadet mode.   

 

 


