
Select Cadets  

On Cadet Roster, select individual cadets  

 

 

Note, you can select a particular LET level to display if you desire a specific LET Level  

 

 



Then select “Batch Move Up One LET Level” 

 

 

 

This will move all cadets selected to the new LET Level and reset their dashboards.  Batch moves are 
usually done at the end of a SY and should be done in the following order to prevent additional work! 

1) Batch Move LET 4’s to Alumni Status (Note, make sure that graduating cadets have updated 
their emails to reflect an email that will be used after graduating.  This will allow them to have 
access to their resume and data and allow instructors to contact Alumni for future 
correspondence.  

2) Batch Move LET 3’s to LET 4 
3) Batch Move LET 2’s to LET 3 
4) Bath Move LET 1’s to LET 2 
5) Import incoming freshman 


